
WILLIAMS WINS FOUNDATION (WINS) 

 
Williams WINS Foundation was established in 2005 to be the financial support means for 

special programs here at Williams. Williams WINS Foundation is dedicated to raising funds 

to improve and enhance the quality and variety of experiences for Williams Elementary 

students. Donations enable our teachers, staff and parent volunteers to continue to create a 

solid foundation for our children’s education. 

 

It is Wins vision to fundraise at a level that will allow us to support our current and future 

programs that are not funded by our school district. 

 

WINS supports programs for every student at every grade level. The biggest expense 

covered by Williams Wins are the Williams specialist contracts. Williams is very fortunate 

to have specialists working with our children in the area of Art, Science, and Noon League. 

Financial resources are generated through a variety of programs such as: Donations, Special 

Events, and Grants. 

 

The Board of Directors is comprised of 3 community members. Members can be active 

parents, or social members of our community. WINS has an Executive Board comprised of 

the following elected 2 year term positions: 

President  

Chief Financial Officer (CFO) 

Treasurer 

Secretary / Vice President of Administration 

VP of Fundraising 

VP of Community Building 

VP of Volunteers 

Principal 

2 Teachers 
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SCHOOL SITE COUNCIL (SSC) 
 

This is a decision-making group of parents, community people and school staff members in 

schools receiving funding for a School Improvement Program. The SSC reviews the budget 

annually, establishes a new budget and makes modifications as necessary. Members are 

elected by their peers, i.e., classroom teachers by classroom teachers, parents by parents. 

Positions on the School Site Council require a two-year commitment.  

 

The California Education Code requires the School Site Council to develop a Single Plan for 

Student Achievement for Consolidated Application programs operated at the school. The 

council must recommend the proposed plan to the local governing board for approval, 

monitor its implementation, and evaluate the results. At least annually, the council must 

revise and recommend the plan, including proposed expenditures of all funds allocated to 

the school through the Consolidated Application, to the local governing board for approval. 

 

 

CULTURAL CABINET 
 

Established in 2007, the Cultural Cabinet currently consists of representatives from 

Assyrian, Chinese, Indian, Iranian, Japanese, and Korean communities of our school. 

Cabinet members meet monthly with the principal and representatives from Williams WINS 

Foundation and School Site Council to be informed of events, news and needs of the school. 

These representatives serve as school ambassadors to their individual communities and also 

advise the administration of issues affecting their particular cultures. Input from all cultures 

is welcome. If your culture is not currently represented and you would like to become 

involved, please contact the principal. 

 



 2 

Volunteer Positions at Williams Elementary 

 

Fundraising  
 

MAKE A DIFFERENCE CAMPAIGN 
This fundraiser is a cash donation drive sponsored by the Williams Wins Foundation at the 

beginning of each school year.  

WALK 4 WILLIAMS WALK-A-THON 
The Walk 4 Williams Event takes place in the fall. This event is for everyone in the 

Williams Community and a great way to raise money while having fun! Many coordinators 

are needed to make this event a success. Volunteers are needed to help with coordination as 

well as set up and management of the Walk-a-thon.  

Chairperson: Coordinates all aspects of the Walk-a-thon including logistics, volunteer 

coordination, pledge collection and awards, etc. 

Committee Members: The following areas need to be coordinated for the Walk-a-

thon:Field Logistics 

Food & BBQ 

Decorations 

Registration 

Pre-Registration 

Prizes & T-shirts 

Community Sponsors 

Fun Foods 

Raffle 

Pledge Collection & Awards 

 

BAKE SALES 
This committee is responsible for 2-3 Bake Sales held in the fall and in the spring. Team 

members coordinate the donation of baked goods. Goods are wrapped up and presented for 

sale at the school.  

Chairperson: The chairperson works with the principal to set the bake sale days during the 

calendar year. The chairperson will also coordinate committee members to help receive 

goods and manage day of sales. 

Committee Members: The committee will assist the chairperson in collecting baked goods 

and helping with sales on the bake sale days. 

FAMILY FUNDRAISING NIGHTS 
Chairs organize family nights out (restaurants) throughout the school year, the objective 

being to have fun with others in the Williams community and make money for WINS. The 

restaurants donate a percentage of the proceeds to Williams WINS. 
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CRAB & PASTA FEED AND AUCTION 
This team manages our annual crab and pasta feed during late January/beginning of 

February. Located at an off campus venue, this team coordinates crab purchase, facility 

logistics, raffle donations, dessert donations, decorations, manages an auctioneer, and 

coordinates a large number of volunteers needed to make the event a success. 

Chairperson:  Oversees the entire crab & pasta feed and manages team leaders. 

Committee Members: Members coordinate food, beverages, decorations, volunteers, 

logistics, auctioneer, etc. The Silent and Live Auction committee is also part of this team. 

 

AUCTION 
This team is responsible for auction items that will be needed during our Annual Crab Feed. 

Auction team members will work on the following items for our Live and Silent Auction: 

Community Donations 

Class Baskets 

Brochure Creation 

Online Auction (Data Entry) 

Teacher Treasures/Principal Treasures 

Check-Out 

 

Chairperson: This person will coordinate the overall auction needs and will be a member of 

the Crab Feed Committee 

 

Committee Members: Committee members will work with the chairman to meet all of the 

Live and Silent Auction needs. This group will also coordinate year-round donations for the 

auction. 

SCRIP (PAPER) 
Coordinate this gift card program as a fundraiser for the school. Williams earns money for 

each gift card purchased. Create fliers and advertise the program through the Wednesday 

envelope and online. 

 

FREE FUNDRAISING 4 WILLIAMS 
 

1. BOX TOPS FOR EDUCATION / LUCKY SHARES 
The Box Tops for Education program is sponsored by General Mills. Parents cut off the 

special box tops from various cereals and other products. Each classroom collects these 

box tops and the school receives monetary awards based on how many we collected. 

 

The Lucky Shares program involves getting Shares cards from the store for parents to 

use while shopping at Lucky stores. Each time the card is used a portion of the money 

spent is donated back to Williams. 
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2. ESCRIP 
Work with Wins Board members to promote this no-cost way to donate through 

shopping programs. Williams families register their Safeway, Macys, etc. cards on 

www.escrip.com and Williams will earn a percentage of the purchases. The coordinator 

will also manage the enrollment process and educate the parent community. 

 

3. AMAZON 
Williams will earn a percentage of the purchases people make through Amazon when 

they use the Williams code. 

 

4. OFFICE DEPOT 
Williams will earn a percentage of the purchases people make through Office Depot 

when they use the Williams code. 

 

5. FRENCH TOAST/LANDSEND 

Williams will earn a percentage of the purchases people make through French Toast and 

LandsEnd when they use the Williams code. 

Chairpersons: Year Round, On/Off Campus, Time Commitment: 25 hours. This person 

educates parents and students about the programs, collects the box tops from the classrooms 

and follows company procedures for collecting rewards. This person will also work with 

Lucky to collect and distribute the Shares cards. 

 

SPLASHED BY A WHALE 
This team oversees a WINS fundraiser where plastic whales are “splashed” in front of a 

home or office to celebrate a special occasion. Splashed by a Whale is usually in celebrating 

of birthdays, graduation or other special occasions. 

Chairperson: Stores whales and sticks, marketing for fundraiser and oversees group to help 

with splashing. 

Committee Members: Alternate months where they will be responsible for setting up and 

taking down the whales. 

 

Community Building 
 

UNIFORM WEAR & SHARE EXCHANGE 
School uniforms are donated to the school throughout the year. This team will coordinate 

the Wear & Share program at key events in the fall and spring. This is a free program, no 

money exchanged! This gives parents the opportunity to pick up gently used clothing for 

free. 

Chairperson: August/May, On Campus, Time Commitment: 12 hours 

Works with WINS to establish the date and time for events. Usually takes place at Ice 

Cream Social, Back to School Night, Open House and Carnival. Organizes committee 

members to sort clothing and run event. 

http://www.escrip.com/
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Committee Member: August/May, On Campus, Time Commitment: 5 hours 

Assists Chairperson sorting and folding uniforms, and running the event. 

ICE CREAM SOCIAL 
This is a social get-together that occurs at the beginning of the school year. 

Chairperson: August, On/Off Campus, Time Commitment: 10 hours 

Obtains ice cream and other supplies 

Coordinates volunteers to scoop the ice cream, set up and clean up. 

Committee Members: August, On Campus, Time Commitment: 5 hours 

Helps scoop ice cream, set up and clean up. 

 

JACK O LANTERN JAM  
This is a pumpkin carving event that occurs before Halloween at Williams. It is a fun, 

community event that includes special t-shirts that the students may wear during the month 

of October. 

Chairperson: Fall, on/off campus, Time Commitment: 10-15 hours. 

Obtains pumpkins and other supplies, coordinates volunteers and the event. 

Committee Members: Fall, on campus, Time Commitment: 2-5 hours. 

Work event, help with set up and clean up. 

A SPLASH OF ART AND MUSIC / SPRING MOVIE NIGHT 
This special event combines the beautiful art of our students with their talents as musicians 

for a wonderful evening. The show is held on campus in the early evening and then a movie 

is showcased later. Food is available for purchase. 

Chairperson: February - May, On/Off Campus, Time Commitment: 10 hours 

Obtains food and other supplies 

Coordinates volunteers to work on art set up, works with Music Docent on show, set up and 

clean up 

Committee Members: February - May, On Campus, Time Commitment 5 hours 

Helps set up art, coordinate food, set up and clean up. 

HERITAGE DAY 
This multi-cultural event is an evening showcasing the various cultures represented by our 

diverse student body.  Parents demonstrate their heritage through clothing displays, food 

samples, artwork, etc.  Students showcase their heritage through performances like dance, 

music recital, song, and poetry. 

Chairperson: Year Round, On/Off Campus, Time Commitment: 30-40 hours 

Recruit committee members and the culture leads to organize overall event. 

Committee Members: Year round, On/Off Campus, Time Commitment: 10 hours 

Assist Chairperson in coordinating the event. 

Culture Leads:  Recruit parent volunteers to lead the representation of the culture with 

other parent/student volunteers for performances and booth presentations. 
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END OF THE YEAR CARNIVAL 

Shortly before the end of the school year, an evening Carnival occurs on campus.  A 

catering service provides the meal, a carnival vendor supplies the games, while 

entertainment is enjoyed by all. 

Chairperson: Spring, On/Off Campus, Time Commitment: 15 hours 

Schedules dinner and activities for the children 

Sells and distributes dinner tickets 

Buys prizes, set-up and manages the prize room 

Coordinates volunteers 

Committee Members: Spring, On/Off Campus, Time Commitment: 8 hours 

Assists chairperson with various tasks 

 

 

Outreach Events 
 

2
nd

 HARVEST: Picks up barrels from 2
nd

 Harvest, puts them out at the school in 

November and advertises to the school to donate canned food. Donates the food to 2
nd

 

Harvest 

 

GIVING TREE: Puts up a tree end of November in the office with tags for the 

community to donate items. 

 

KID’S HOLIDAY BOUTIQUE: Coordinates items for students to buy 

during the holiday season, sets-up items, sells them, and cleans up event. Proceeds go 

towards Williams’ families in need. 

 Committee Member: Helps the Chairperson set-up the items, sell them and clean up the 

event. 

 

 

Parent Programs 

 

LOVE AND LOGIC PARENTING CLASSES 
This person coordinates the Love and Logic Parenting Classes that happen once a month. 

Classes are normally held in the morning. 

SCHOOL SUPPLY KITS 
In the spring, this chairperson works with the Williams staff and an outside vendor to 

provide parents with the option to purchase pre-packaged school supply kits for the 

following school year. 

Chairperson:   Spring and August, Off/On Campus, Time Commitment:  10-15 hours 
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Serve as the liaison between the William WINS and the school supply vendor.  In the 

spring, manage the vendor contract, oversee the distribution of flyers, and be the contact 

person for any parent or teacher questions. In August, be responsible for ensuring that the 

kits contain the requested supplies and that all ordered kits are received.  Coordinate the 

distribution of kits to the classrooms prior to the first day of school. 

Committee Member:  Spring and August, On Campus 

Assist with copying and distributing flyers in the spring.  Assist with checking and 

distributing kits in August. 

 

Student Programs 

POPCORN CLUB 

Committee members provide Popcorn for the Principal’s Reward Club, which is used as 

special recognition rewards for the children. 

Chairperson: Year Round, Off Campus, time Commitment: 20 hours 

Coordinates parents to provide Popcorn on a regular basis 

Committee Members: Year Round, Off Campus, time Commitment: 1 hour per session. 

Pop and bag Popcorn as assigned and send to office 

PICTURE DAY, HEARING TESTS, ETC. 
Throughout the year, volunteer help is needed to support events such as picture day, hearing 

tests and the book faire. 

Chairperson: Year Round, On/Off Campus, time Commitment: 15 hours 

Coordinate volunteer support for events 

Committee Members: Year Round, On Campus, Time Commitment 6-10 hours 

Assist on the day of the event, as directed by the chairperson 

Staff Programs 

STAFF APPRECIATION 
This committee provides food and beverage for Teacher and Staff Appreciation lunches. A 

great way to get to know our teachers! 

Chairperson:  Year Round On/Off Campus, Time Commitment:  Varies 

Coordinate Luncheons for the Teachers and Staff 

Committee: Year round, On/Off campus. Time commitment: Varies 

Help set up, obtain and clean up food and beverages at scheduled events. 
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Welcome Wagon 

 

INCOMING KINDER SUMMER PARK DAYS 
This person coordinates summer park days for incoming kinders. This will help kinder 

parents and students get to know one another before the school year begins. 

 

KINDER WELCOME BBQ 
A welcome BBQ for the new kinders takes place in the fall. This is a nice way for incoming 

Williams families to get to know one another. 

Committee Chair: Fall. Time Commitment: 10 hours 

Buys/orders food, supplies for the bbq, name tags, etc. set-up, games, clean-up and manages 

volunteers. Coordinates tables with the custodian, decorations and manages event. 

 

BUDDY PROGRAM  
Pair new students up with a buddy from the same class. The buddy will help the new student 

adjust to life at Williams. 

Chairperson: Year round, On Campus, Time Commitment: Varies 

This person will be in charge of pairing up new students with a buddy from the same class.  

 

Curriculum Enrichment 

ART VISTA 
The Williams Art Vista curriculum is dedicated to exposing our students to some of the 

great artists.  Each grade level is presented with either 3 or 4 famous artists over the school 

year.  There is a brief biographical presentation followed by a hands-on art project inspired 

in some way by the profiled artist.  All the materials are provided.  The presentations and art 

project require about 1½ hours, which the volunteer schedules with the teacher.  Having two 

volunteers per class is ideal.  The students are exposed to the five key elements of art, as 

well as learning to distinguish between famous artists and painting styles.  At the end of the 

year there is an art show event – A Splash of Art and Music.  This art show displays the 

wonderful, creative works the students accomplish through the Art Vista Program. 

Chairperson: Year round, On/Off Campus, Time Commitment: 60 hours 

Familiarizing self with framework for the various grade levels 

Select prints, Research background of artist 

Design follow-up classroom lesson* 

Recruit members for the committee 

Provide prints and lesson plans for docents to use 

*The first four duties are largely in place 

Committee Members: Year round, on campus, Time Commitment: 12-15 hours 

Present three or four lessons to a class on a famous artist 
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FOURTH GRADE FUNDRAISING FOR FIFTH GRADE 

SCIENCE CAMP 
This group will oversee the fundraising efforts of the Fourth Graders as they work to earn 

money to attend Fifth Grade Science Camp. Fundraising in the past has included selling 

sodas at the End of Year Carnival, and selling items during other school events. 

 

GREEN TEAM RECYCLING 
This team collects recyclables once a month and coordinates having them deposited to earn 

money for the school. The team can also work to create more recycling opportunities on 

campus. 

 

CONCERT CHOIR 
The Concert Choir is formed for the purpose of raising fund ($50/student) and performing at 

the Winter Wonderland of Music. 

The job entails forming and organizing the choir (grade 1 to 5), selecting songs for the 

program, practicing with them 6 to 8 sessions (after school) and conducting the choir at the 

Fund raising concert. 

FIFTH GRADE SCIENCE FAIR 
This committee coordinates the Fifth Grade Science Fair. Committee members include 

Science Fair Coordination, Mentor in the classroom, Science Fair Day Volunteers. Non-5
th

 

grade parents are also needed as judges for the fair.  

 

Chairperson: Fall, On Campus, Time Commitment: Varies  

Work with the Fifth Grade Teachers to coordinate the Science Fair.  

Committee Member: Helps create and organize this event.  

 

JUNIOR GREAT BOOKS 
Volunteers are trained as leaders to facilitate discussion groups that will help students make 

connections between their ideas, experiences, and literature.  In the discussion group, 

students read and share their ideas and opinions about a story in a small group.  Students in 

the program develop good reading habits as they reflect on the ideas they encounter in the 

stories and discussion.  You will be invited to attend a workshop, which will help guide you 

in what you need to know to begin working with the students.  

Chairperson:  Year round, On/Off Campus, Time Commitment: Varies 

Coordinates volunteers and training and helps committee members facilitate the program. 

Committee:  Year Round, On Campus, Time Commitment: Varies 

Work with teachers and other parents to bring this established program to the students. 



 10 

MUSIC DOCENT 
The Williams Music Docent program exposes our students to the world of music.  The 

program emphasizes music appreciation and may include singing and using musical 

instruments.  The Music Docent parent volunteer is able to choose the lessons he or she 

would like to present to the class. Volunteers schedule a 1-hour lesson time with 

the teacher.  Musical ability is not required...only music enthusiasm.  All training and 

materials are provided. 

Chairperson(s): Year round, On/Off Campus, Time Commitment: 60 hours 

Familiarizing self with program for the various grade levels 

Recruit members for the committee 

Provide resources, ideas and materials for the docents to use. 

Committee Members: Year round, On Campus, Time Commitment:12-15 hours 

Present three or four music lessons to a class.  More classes may be presented depending on 

the docent's and the teacher's schedules. 

PROJECT CORNERSTONE: 

Project Cornerstone (www.projectcornerstone.org) is a Santa Clara County-wide 

collaborative of community leaders and numerous partner organizations working together to 

provide all children and youth with the support, opportunities and boundaries they need to 

thrive and be successful contributors to society.  Decades of research conducted by the 

Search Institute (www.search-institute.org) identified 40 essential building blocks that are 

the cornerstone of healthy development.  These building blocks, also known as 

developmental assets, are the experiences, values, relationships and opportunities that all 

children and youth need to succeed.  To better serve our multi cultural community in Santa 

Clara County, Project Cornerstone added a 41
st
 asset, cultural diversity.  

 

In schools, Project Cornerstone enables caring adult role models to assist in building these 

developmental assets.  

 

At Williams two literacy-based programs, Chinese Cultural Project and the ABC Program, 

are used to assist in developing the 41 assets. These programs are staffed with volunteers in 

each classroom to teach developed lesson plans. 

Chinese Cultural Project: Uses selected Chinese literature with a moral and/or educational 

lesson to expand students’ knowledge of the Chinese culture and traditions.  

Chairperson:  Year Round, On Campus: Time Commitment 4 hours per month.  

Classroom Volunteers (1/classroom):  Attend one 30 minute training session per month. 

Present one 20 minute lesson per month. Time Commitment: 10 hours. 

ABC (Asset Building Champion) Program:  Utilizes English literature with a moral 

and/or educational lesson to provide students with relationship skills and interpersonal 

competence.  

Chairperson: Year Round, On/Off Campus: Time Commitment 5 hours per month. 

Classroom Volunteers (1/classroom): Attend 20 minute training session per month.  Present 

one 45 minute lesson plan per month.  Time Commitment: 12 hours. 

                                 

http://www.projectcornerstone.org/
http://www.search-institute.org/
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Administration  

 

WEBMASTER 
Williams needs a webmaster! This person will be responsible for creating and maintaining 

our community pages. This person can also assist with the on-line directory, Splashed by a 

Whale, on-line event forms, etc. This person can also assist with the Website Calendar. 

 

YAHOO GROUP MODERATOR 
The Williams Yahoo Group is a great way for Williams Parents to exchange information 

with each other. Parents wanting to be added to the Yahoo group must send an e-mail to the 

administrator. Act as Account Administrator, adding and deleting members upon request 

and approving content. 

ALMADEN TIMES EDITOR  
This volunteer will work with the editor of the Almaden Times to publicize Williams 

activities. The volunteer would need to contact both publications, receive their editorial 

requirements and track each pulbication’s deadlines for the school year. The volunteer 

would also be the on-site contact at the event. 

 

GRAPHIC DESIGNER 
We need a graphic designer who can help create event flyers, banners, posters, order forms, 

etc. The school is in the process of purchasing a color printer that can be used for this 

position. 

 

PAY PAL COORDINATOR 
This person will coordinate PayPal utilization during events. 

DIRECTORY 
Each fall Williams publishes a directory of names and phone numbers of students by 

classroom (whose parents have given their consent).  This is a reference to use for calling 

classroom friends, obtaining homework, etc. 

 

Chairperson: September & October, Off Campus, Time Commitment: 40 hours 

Committee Member:  September & October, Off Campus, Time Commitment: 20 hours. 

Committee members may provide input and solicit advertising. 

 

E-SPLASH NEWSLETTER EDITOR 
The editor of the E-Splash works with the principal to set the publishing dates throughout 

the school year. The principal will send all the content to the editor and the editor will 

format the on-line newsletter in a timely fashion. The E-Splash typically goes out twice a 

month. 
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MARKETING COORDINATOR 
This person coordinates social media marketing for Williams. This will include a moderator 

for a Facebook page as well as other marketing duties. 

EMERGENCY SERVICES 
This team organizes the Earthquake Preparedness Program working closely with the 

principal. 

 

Chairperson:  September, On Campus, Time Commitment: 15 hours 

Communicate with each teacher to verify student survival packets and water. 

YEARBOOK 
The Yearbook is a pictorial memory of the school year.  It is sold in the fall, with 

distribution during the last week of the school year. 

 

Chairperson:  

Year Round, On/Off Campus, Time Commitment: 85 hours. Take yearbook layout training, 

coordinate sale and distribution of the yearbook, layout all pages and submit camera-ready 

copy for printing. 

 

Committee Member: Assists Chairperson in taking photographs and page layout. 

 

LOST AND FOUND 

This position involves a weekly clean-up of lost student items.  This person works with 

office to provide clothing needed by health office and periodically donates unclaimed items. 

 

 

Volunteer Operation Team 
 

I-VOLUNTEER ONLINE COORDINATOR 
This person will oversee the iVolunteer program on-line and educate room parents on how 

to utilize the program. The coordinator will also moderate the system. 

FLEX FORCE 
This group of volunteers can be available when we have areas that need general assistance at 

the school. Duties can include helping with copying, assistance with Picture Day, etc. 

Chairperson: The chairperson will maintain a list of volunteers who can be called to jump 

in when needed to help with various jobs on campus. 

Committee Members: A group of people who are willing to fill the volunteer holes when 

needed at the school. 
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BEAUTIFICATION COMMITTEE 
This group of parents maintains the landscaping around the campus.  Watering, weeding and 

trimming are done on an on-going basis.  There are two or three weekend work parties that 

are set aside for major projects. This is a good opportunity to fulfill hours during the 

weekend or evenings. 

Chairperson:  Year Round, On/Off Campus, Time Commitment 80+ hours 

Coordinate projects, volunteers and funding 

May work with the City of San Jose for grants 

Committee Members: Year Round, On Campus, Time Commitment 1-40 hours. Assist 

with on-going maintenance of trees, bushes, flowerbeds and all other campus needs. 

 

DAD’S CLUB 
New for 2010-2011! This will be a group of Dads who can be coordinated to help with a 

variety of events throughout the school year. In addition, this is a great way for the Dads of 

Williams to get to know one another while getting involved in the school. 

Chairperson: The chairperson will get this group going and manage the group with 

activities and volunteer coordination throughout the year. 

 

KINDER ASSESSMENT WITH SEED PLANTING 
Coordinate volunteers to greet incoming kinders and their parents. Volunteers hand out 

appropriate paperwork and, once the assessment is complete, help the kinders plant a seed to 

take home. 

 

School Assistance 

TRANSLATORS: 
These volunteers work with the teachers and staff, as required, to help translate lessons, 

newsletters, make telephone calls, etc. 

Committee Members: Year Round, On/Off Campus, Time Commitment: Varies 

Translate materials into various languages. 

 

COPYING 
We need a few parents that can help copying materials for the office. This includes 

assistance with copying 50 in a minute forms used by all grades throughout the year. 

BOOK FAIRE 
This team works with the teacher coordinator in bringing Scholastic Books to our school in 

two book fairs that take place on the at Williams campus. 

Chairperson:  Fall and Spring. On Campus, Time Commitment: About 10 hours 

Coordinates with committee members and media center specialist in ordering, receiving, 

and setting up fair.  Other duties include collection of money from students for books. 

Committee Members:  Fall and Spring, On Campus, Time Commitment: 1-3 hours 
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This team assists Chairperson in all tasks relating to book fair. 

CLASSROOM HELPER 
Under the direction of the classroom teacher, parents assist in many ways.  Parents, 

guardians and grandparent helpers will have training using school machinery. PLEASE 

INFORM YOUR TEACHER DIRECTLY IF YOU WOULD LIKE TO HELP IN THE 

CLASSROOM! 

 

On Campus Helpers: Year Round, Time Commitment: Varies 

Help teacher in classroom with small group instruction 

Help teacher with paperwork, copying, phone calls 

Chaperone field trips 

Guest speaker in classroom discussing field of work or study 

Stuff Wednesday envelopes 

Help with classroom bulletin boards 

Volunteer at parties 

 

Off Campus Helpers: Year Round, Time Commitment: Varies 

Manage group e-mail for teachers upon request. 

Cut out or staple projects sent home by the teacher 

MEDIA CENTER 
As a vital part of Williams, this committee will provide support in the Media Center.  Please 

inform your teacher directly if you are interested in this position. 

 

Committee Members: Year Round, On/Off Campus, Time Commitment: 4-10 

hours/month 

Assist with book checkout and re-shelving 

Bar codes and enters new books into computer system 

Assist with end-of-year inventory 

POSITIVE PLAYGROUND SUPPORT TEAM 
Volunteers are essential to the success of these programs. There are three different areas 

where volunteers are needed to help with the children. 

All Positions: Year Round, On Campus, Time Commitment: Varies 

YARD DUTY 

The safety of our Williams students at lunch is critical!  This volunteer area is likely 

one of the most important areas in our volunteer program.  It requires consistency, 

understanding, confidentiality and patience.  We desire our yard to be active and fun, 

but our duty to our students means SAFETY COMES FIRST!  Noon league takes 

some of the stress off the playground, but we need a committed group of parents to 

actively and consistently supervise the other areas of the yard. 
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NOON LEAGUE 

The Noon League program is a group of organized activities run during the lunch 

hour for students of all grade levels.  Activities range from sports, to a game corner, 

lip-sync area, kidsercise (20 minute exercise program) and more.  Cooperative play 

is encouraged as well as positive teamwork.  Students interact within their own grade 

level in the sports activities and with all grade levels at the activity corners. 

RAINY DAY CLASSROOM MONITOR  

A Rainy Day Classroom Monitor is a vital link in our Positive Playground Support 

Team here at Williams.  These volunteers are only needed when students are unable 

to go outside for lunch recess.  This gives the teacher a lunch break and enables our 

Yard Duty staff to travel between the classrooms for the ultimate and safest 

supervision possible.  You would only be in charge of your student’s classroom.  

Remember that you are only committed to the day(s) you choose and ONLY if it is a 

rainy day lunch recess. 

 

ALL 3 POSITIONS EARN DOUBLE 

VOLUNTEER HOURS!!! 
 

 
 

 

 
 

 
 


